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Overview

This system is designed to facilitate the administration of Child Nutrition Programsto public and non-public
Local Education Agencies (LEA) throughout the state of Missouri. The system will enable compliance with
both the State of Missouri and United States Department of Agriculture (USDA) regulations by the School Food
Services Section of DESE.

The system includes the functionality for processing and maintaining Application-Agreements required for each
LEA. LEA Claimsfor Reimbursement will be processed by the system with adirect feed of Claimsfor
Reimbursements to accounting. The standard payment system resultsin a monthly reimbursement payment
being madeto the LEA. Additional functionality will be provided to facilitate the day-to-day workings of the
School Food Services Section of DESE.

The system will be WEB based, meaning all functionality will be provided viaweb screens. Both LEA and
DESE personnel will view, enter/update, submit, and approve datain this fashion.

The National School Lunch, Breakfast, After School Snack, Special Milk, and Donated Food Programs
Permanent Application-Agreement is originated and submitted by the LEA Authorized Representative. Upon
being reviewed by DESE personnel the Application-Agreement is approved by the DESE School Food Services
Section Director thus putting the Application-Agreement into force. Once approved by the LEA and DESE
School Food Services Section, the Application-Agreement is continuously in force until terminated per
instructions set in the Application-Agreement.

School Food Services Program participation by each LEA changes throughout the duration of the permanent
Application-Agreement. The system allowsthe LEA to update their Application-Agreement data at any time
during the year and requires areview and update at the beginning of each school year. The LEA program
participation data are maintained at the building level.

The LEA submitsa L unch, Breakfast, After School Snack, and Special Milk Claim for Reimbur sement
(claim for reimbursement) monthly. LEA Claimsfor Reimbursement are made by Meal Count Centers. A
Meal Count Center isan LEA building where the students are actually served the School Food Services
Program(s) and counted for reimbursement. Students from more than one LEA building may be served a
School Food Services Program at one Meal Count Center. Student program participation counts are reported
on the Claim for Reimbursement of the Meal Count Center where they are served the School Food Services
Program. Meal Count Center Claims for Reimbursement are monitored and edit checked for program
participation through Application-Agreement data.

The system is functionally subdivided into the following processes. Application-Agreement Regular Term,
Application-Agreement Summer Term, Claims for Reimbursement, Child Nutrition Programs Summary,
Annual Income and Expense Report, Student Direct Certification, CRE/SMI/TA Review Tracking, Food
Management Company Contract Tracking, System Maintenance, and Reporting.

The School Food Services system is built within the DESE enterprise model and was developed utilizing

Computer Associates CASE tool COOL:Gen. WEB screens are best viewed with Microsoft Internet Explorer
version 5.0 or newer with a screen resolution of 1024x768.
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Security

Security within the system will be maintained by QA Technologies Application Guardian Security (AGS)
component. This component creates and builds roles based on business requirements.

Roles defined are:

DESE
SFS Level 2 Fina Approval - Highest level of approval
SFS Level 1 Approval - Second highest level of approval
SFS Edit - Dataentry and Save data for Application-Agreement, Claim for Reimbursement, and
Income and Expense Report
SFS FMC Contract - Food Management Company Contract
SFS CRE/SMI/TA Review - CRE/SMI/TA Review
SFSView - View all data

LEA
SF LEA Authorized Representative - Highest level of approval. Will be able to submit Claim for
Reimbursement in addition to SF LEA Submit and SF LEA Save access.
SF LEA Submit— Second highest level of approval. Will be able to submit Application Agreement
and submit an Amended Claim for Reimbursement in addition to SF LEA Save access.
SF LEA Edit - Data Entry/Edit and Save data for Application-Agreement, Claim for Reimbursement,
and Income and Expense Report
SFLEA View - View al data
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School Food ServicesMain Menu (DESE)

The Main Menu screen can be accessed through the standard DESE logon WEB screen at
http://k12apps.dese.state.mo.us/webapps/logon.asp.

Functionality

School Food Services Informational M essage (SFSonly) - Thetext on the menu screen provides important
information relevant to the School Food Services system. The text content will be specified and maintained by
School Food Services personnel through the system maintenance WEB screen.

Menu List — Drop down list where selection of desired system function may be chosen. Themenu listis
dependent on the type of user (LEA or SFS).

SecciomDate=5/10/01

. & Help & Application A greement
00 00 v SessiomVear=
School Food Services ‘ & Mlenm List & Claim for Reimbursement SessionlD =
] T Session Type = REGULAR
& Logon/Logoff & Annaal Income & Expense Report SessDarson Type=AP

@ Zchool Food Services Menu @ Child Nuintion Programs Summary

Welcome to the State of Missowri, Department of Elementary and Secondary Education

School Food Services Child Nutrition Program

This is the LEA testing of the School Food Services new Web based Application-Agreement and
Claims for Reimbursement Systein
Change Message

Menu

Application—Agreemem

Claim for Reimbursement
Agreement - Pending Approval Listing

Audit ID: BWHITTLE Claims - Pending Approval Listing

Summer Term Application-Agreement
Child Mutrition Prograrms Sumrmary
Annual Income & Expenditures Report
Food Management Contract Maintenance
CRE/SMITA Review Data Maintenance
Direct Certification hd|

Mizsouti Depattment of Elementaty and Secondary Education
Hend Questions 10 dmaddon@mail? dese state mous
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School Food ServicesSystem Header (DESE)

R T | Supuiarlictem
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The SFS System Header is common to all SFSWEB screens. It provides the standard look and feel of most
DESE systems. Namely, clicking Help will open awindow displaying the contents of this document, the

School Foods Services User Manual. ClickingMenu Listwill return the user to the System Selection Web

Page. Clicking Logon/L ogoff will log the user out of all DESE system and return the user to the main LOGON
screen.  Clicking School Food Services Menu will return the user to the School Food Services Main Menu Web
Page. Clicking Application-Agreement, Claim for Reimbursement, Annual Income & Expense Report, or Child
Nutrition Programs Summary will take the user to the selected Web Page.

School Food ServicesSelection Header (DESE)

F Public ' r e O .
Selool Yo W Pnll:lli-r Charter ™ Mon-Public j':ll‘ll.il Find LEAW

The SFS Selection Header is common to most SFS WEB screens. It provides selections available for the LEA
currently being viewed. School Y earis adrop-down box containing valid school years that may be selected to
view that year' s datafor the selected LEA. DESE Information Technology will maintain the year/year detail
tables. LEA Listdrop-down box provides a selection of LEASs eligible to participate in School Food Services
programs. Selecting an LEA from the drop down list will display that LEA’s data.

School Food Services personnel, through a GUI window accessing Educational Institution, control the LEAS
listed. LEAsinthislist are eligible to submit Application-Agreements and Claims for Reimbursement but not
necessarily receive direct payments. Find LEA isan entry box to key in avalid LEA agreement number to
automatically view that LEA ' s data.

?? LEAnot found in Educational Institution

School Food Services Status Header (DESE)

Year 2000-20071 LEA Name EAMSAS CTTY 33 Agreement NMumber - -

; Suspand I Tamminala |
LEA Sratng FENDING APFROWVAL LEA Tvpe |Public School 1 .
[LE& Hiztory =

The SFS Status Header is common to most SFS WEB screens. It provides status information on the data
currently viewed. Y ear displaysthe school year for the databeing viewed. LEA Name provides the name of
the current LEA. Agreement Number displays the agreement number for the current LEA. Educational
Institution component supplies this data and is maintained separate from School Food Services. LEA Status
displays the status of the databeing viewed. LEA Type providesthe classification of the current LEA. The
selections of Public, Public-Charter, Non-Public, State Schools, Laboratory Schools, and Blind/Deaf Schools
areincluded in adrop-down list. LEA typeis selected by DESE School Food Services personnel on initiation
of an LEA asa School Food Services eligible participant. LEA typeisused to identify LEAsfor payments and
reporting purposes. LEA History isadrop-down box displaying all statuses of the current LEA. You may
choose any selection in the box by clicking on it to display that data on the WEB screen.

?? Error: LEAtype must be selected

?? Error: LEA Status not found

?? Error: LEA Satus not = APPROVE - Updates not allowed
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LEA Reimbursement Claim (DESE)

The Claim for Reimbursement WEB screen is accessed by clicking the Enter/Edit Claim button E' onthe
Claim Summary WEB screen.

The Claim for Reimbursement WEB screen contains information required to cal cul ate and receive payment for
participation in nutrition program(s) of selected LEA (Local Education Agency). Datawill be entered and
reported by participating Meal Count Center(s). Dueto the length of this page, it will be subdivided and
discussed accordingly.

Functionality

Itisimportant to note again that all applicable Edit Checks will be presented initalic. Edit checks can be
defined as inspections the program performsto ensure that valid data has been entered.

The question mark box _?1 noticed throughout the pages will directly take you to a help feature for the section
you are inquiring.

' & & Help @ Application-£ greement
School Food Services ‘l & NenuList & Claim for Reimbursement
Claim for' Eeimbursement @ LogonTogoff o Annual Income & Expense Report

& Zchool Food Bervices Menu o Child Nutrition Programs Summary

Year 2000-2001 LEA Name MARIES CO. E-I Agreement Number 063 - 066
LEA Status APPROVED LEA Type PUBLIC |LEA Histary =l
<< Building Select Claim for Meal Count Center: 1050 - VIENINA HIGH Fres | e |

Program| Lunch Breakfast Snack Malk Taotal

Total | §1524 f246 $132.75 §2.5 £398.4
Edit Status OK - OK
Select Lunch | Breakfast | Snack | Milkl
(Figure 1)

SFS Selection Header — The SFS Selection Header differsfor Claim for Reimbursement than it does for

Application-Agreement WEB screen. o (Blefng) SiEe |The Building Select button will take you to the
Claim Summary WEB screen for the current LEA. Claim for Meal Count Center provides the name of the

Meal Count Center. =% M The Prev and Next buttons may be used to display the next or previous
numeric-ordered Meal Count Center.

Claim Summary — The Claim Summary section (illustrated in Figure 1) displays the dollar figure and edit
status of the claim sections that are applicable for the designated Meal Count Center. The Total and Edit Status
of each claim is displayed by program category along with the Grand Total of al programs. The Lunch,
Breakfast, Snack, and Milk Program buttons are used to navigate to the individual WEB screens for each

program.

DESE Employee Page 6 8/16/2001



MMonth-Year Oct 2000 SCHOOL LUNCH PROGRAM
st s I | st | TR R
3000 - SOUTH CALLAWAY MIDDLE o o o i

1. Awerage Daily Attendance (ADA)Y ID
2. Number of Days Lunch Served |D
2, Reimbursable Lunches Served Students Only Count X Rate = Total

a. Full Price Lunches |D |$D.20 |$D ]

b. Reduced Price Lunches |El |$1 B9 |$El 0o

c. Free Lunches |D |$2.DEI |$D ]

d. Total Lunches Femnbursable (a +b +c) |El
4. Total Lunch Eeimbursement |$D.DD
5. Sudent Lunches Mot Eeitnbursable |D
&, Adult Lunches ID
7. Percent of Free and Eeduced Price Lunches Served |D.DD°/0
8. Average Daily Participation (ADE) ID.DD
9. Percent ATP is of ATA |D.DD%

Sawe Data
Figure (2)

The SCHOOL LUNCH PROGRAM section of the Claim (illustrated in Figure 2) contains the following
features:

Buildings Served — Displays the building number and name of each building served by the selected LEA.

National School Lunch Enrollment — Displays the number of students €eligible to participate in the National
School Lunch Program for each building and atotal for all buildings.

?? Error: National School Lunch Enrollment must be entered for each building

Students Approved for Reduced Price Lunches — Displays the number of students that have been approved
within the specified guidelines to receive lunches at a reduced price for each building and a total for all
buildings.

Error: Students Approved for Reduced Price Lunches > National School Lunch Enrollment

Error: Total Students Approved for Reduced Price Lunches > Total National School Enrollment
Warning: Total Students Approved for Reduced Price Lunches > 0, Reduced Price Lunches= 0
Error: Total Students Approved for Reduced Price Lunches = 0, Reduced Price Lunches > 0
Warning: Total Students Approved for Reduced Price Lunches < or > 20% of prior month's claim

IIIIS

Students Approved for Free Lunches — Displays the number of students that have been approved within the
specified guidelines to receive free lunches for each building and atotal for all buildings.

Error: Students Approved for Free Lunches > National School Lunch Enrollment

Error: Total Students Approved for Free Lunches > Total National School Enrollment

Warning: Total Students Approved for Free Lunches > 0, Free Lunches= 0

Error: Total Students Approved for Free Lunches= 0, Free Lunches> 0

Warning: Total Students Approved for Free Lunches < or > 20% of prior month's claim

Error: Total Students Approved for Reduced Price and Free Lunches > Total National School
Enrollment

IIIIII

Average Daily Attendance (ADA) — This number is supplied by the LEA and is the total ADA in participating
school lunches in grades 01 through 12 plus kindergarten and preschool if participating. Round to the nearest
whole number.
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?? Error: Lunch Average Daily Attendance (ADA) must be > 0
?? Error: Lunch Average Daily Attendance (ADA) > Total National School Lunch Enrollment

Number of Days Lunch Served — Enter the greatest number of days lunch was served in any unit during the
month.

?? Error: Number of Days Lunch Served must be> 0

?? Warning: Number of Days Lunch Served > maximum possible school days per month

Reimbur sable L unches Served StudentsOnly —

Full Price Lunches — Enter total lunches served students at the full price and the system will calculate
the dollar total.

?? Warning: Full PriceLunches= 0
?? Warning: Full Price Lunches= prior month's claim
?? Full Price Lunches > Total Students Approved for Full Price Lunches x Number of Days
Lunch Served
?? Full Price Lunches = Total Students Approved for Full Price Lunches x Number of Days
Lunch Served
Reduced Price Lunches — Enter total lunches served students at reduced priced and the system will
calculate the dollar total.
?? Warning: Reduced Price Lunches= 0
?? Warning: Reduced Price Lunches= prior month'sclaim
?? Warning: Reduced Price Lunches exceeds projected limit based on number of eligible
adjusted downward by the Attendance Factor
?? Error: Reduced Price Lunches must be < Total Students Approved for Reduced Price
Lunches x Number of Days Lunch Served
?? Warning: Reduced Price Lunches = Total Students Approved for Reduced Price Lunches x
Number of Days Lunch Served
Free Lunches — Enter total lunches served students at zero cost and the system will calculate the dollar
total.
Warning: FreelLunches= 0.
Warning: Free Lunches= prior month'sclaim
Warning: FreeLunches= Reduced Price Lunches
Warning: Free Lunches exceeds projected limit based on number of eligible adjusted
downward by the Attendance Factor

3333

?? Error: Free Lunches must be < Total Sudents Approved for Free Lunches x Number of Days
Lunch Served

?? Warning: Free Lunches = Total Students Approved for Free Lunches x Number of Days
Lunch Served

Total Lunches Reimbursable — The system will calculate the combined number of full price, reduced
price and free lunches.

Total Lunch Reimbursement — The system will calculate the dollar amount that will be paid to the LEA for
the Lunch Program based on current reimbursement rates.

Student Lunches Not Reimbursable — The number of lunches served that does not qualify for payment. This
includes second lunches, lunches not meeting meal pattern requirements, Head Start financed lunches, etc.

?? Warning: Student Lunches Not Reimbursable = Full Price, Reduced Price, or Free Lunches

?? Warning: Student Lunches Not Reimbursable = prior month's claim

?? Warning: Student Lunches Not Reimbursable > 5% of Total Lunches Reimbursable

Adult Lunches — The number of lunches served to adults. This includes all meals served to paying and
nonpaying adults except lunches served to food service personnel.

?? Warning: Adult Lunches= prior month'sclaims

?? Warning: Adult Lunches= 0
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?? Warning: Adult Lunches = Student Lunches Not Reimbursable

Percent of Free and Reduced Price Lunches Served — This figure will be calculated by the system by adding
Reduced Price Lunches with Free Lunches and dividing by Total Lunches Reimbursable.

Average Daily Participation (ADP) — This figure will be calculated by the system by dividing Total Lunches
Reimbursable by Number of Days Lunch Served.

?? Warning: Lunch Average Daily Participation (ADP) > Lunch Average Daily Attendance (ADA)
?? Warning: Lunch Average Daily Participation (ADP) significantly differs from prior month
?? Warning: Lunch Average Daily Participation (ADP) = Lunch Average Daily Attendance (ADA)

Percent ADP is of ADA — Thisfigure will be calculated by the system by dividing Average Daily Participation
(ADP) by Average Daily Attendance (ADA).

SCHOOL BREAKFAST PROGRAM
Buildings Served 1] Breakfast Enrollment
1050 - VIENINA HIGH |
4020 - VIENINA ELEM. |
Total I
1. Average Daily Attendance (ADA) ID
2. Number of Days Brealfast Served |D
3. Reimbursable Breakfasts Served Students Only Count x Rate = Total
a. Full Price Brealdasts ID |$D.21 |$D oo
b. Eeduced Price Breakfasts (In Basic Bate School) I Js0.52 [$0.00
b. RBeduced Price Breakfasts (In Severe Rate School) ID |$1 03 |$D ]
c. Free Breakfasts (Tn Basic Rate Schoel) ID |$1 Az |$D oo
c. Free Breakfasts (In Severe Rate Schoel) IEI |$1 33 |$El oo
d. Total Breakfasts Eetnbursable (a +b +c) |D
4. Total Brealfasts Eemmbursement |$D.DD
5. Student Breakdasts Mot Bemmbursable ID
6. Adult Brealfasts o
7. Percent of Free and Reduced Price Brealfasts Served ID 0oz
8. Average Daily Participation (ATE) o.00
9. Percent ADP 1z of ATVA ID.DD%
Figure (4)

The SCHOOL BREAKFAST PROGRAM section of the Claim (illustrated in Figure 4) containsthe
following features:

Buildings Served — Displays the building number and name of each building served by the selected LEA.

Breakfast Enrollment - Displays the number of students eligible to participate in the Breakfast Program for
each building and atotal for all buildings.

?? School Breakfast Enrollment must be entered for each building
Average Daily Attendance (ADA) — The LEA supplies this number by entering ADA of grades/classes in

breakfast participation. Round to the nearest whole number.
?? Error: Breakfast Average Daily Attendance (ADA) must be> 0
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?? Error: Breakfast Average Daily Attendance (ADA) > Total National School Breakfast Enrollment
?? Warning: Breakfast Average Daily Participation (ADP) = Breakfast Average Daily Attendance (ADA)

Number of Days Breakfast Served — Enter the maximum number of days breakfast was served in any unit
during the specified month.

?? Error: Number of Days Breakfast Served must be > 0

?? Warning: Number of Days Breakfast Served > maxi mum possible school days per month

Reimbur sable Breakfasts Served Students Only —
Full Price Breakfasts — The number of breakfasts served at full price is entered here and the system
will calculate the dollar total.
?? Warning: Full Price Breakfasts= 0
?? Warning: Full Price Breakfasts= prior month'sclaim
Reduced Price Breakfasts (In Basic Rate School) — Enter the number of breakfasts served students
at reduced price not classified as severe need. The system will calculate the dollar total.
?? Warning: Reduced Price Basic Breakfasts= 0
?? Warning: Reduced Price Basic Breakfasts = prior month's claim
?? Warning: Reduced Price Basic Breakfasts Average Daily Participation (ADP) < or > 20% of
prior month'sclaim
Reduced Price Breakfasts (In Severe Rate School) — Enter the number of breakfasts classified as
severe need served students at reduced price. The system will calculate the dollar total.
?? Warning: Reduced Price Severe Need Breakfasts= 0
?? Warning: Reduced Price Severe Need Breakfasts = prior month's claim
?? Warning: Reduced Price Severe Need Breakfasts Average Daily Participation (ADP) < or >
20% of prior month's claim
Free Breakfasts (In Basic Rate School) — Enter the number of breakfasts served free of charge not
classified as severe need. The system will calculate the dollar total.
?? Warning: Free Basic Breakfasts= 0
?? Warning: FreeBreakfasts= prior month'sclaim
?? Warning: Free Breakfasts Average Daily Participation (ADP) < or > 20% of prior month's
claim
Free Breakfasts (In Severe Rate School) — Enter the number of breakfasts classified as severe need
served students free of charge. The system will calculate the dollar total.
?? Warning: Free Severe Need Breakfasts= 0
?? Warning: Free Severe Need Breakfasts = prior month'sclaim
?? Warning: Free Severe Need Breakfasts Average Daily Participation (ADP) < or > 20% of
prior month'sclaim
Total Breakfasts Reimbursable — The system will calculate the combined number of full price,
reduced price and free breakfasts.
?? Error: Total Breakfasts Reimbursable > Total School Breakfast Enrollment x Number of
Days Breakfast Served

Total Breakfast Reimbursement — The system will calculate the dollar amount to be paid to the LEA for the
Breakfast Program based on current reimbursement rates.

Student Breakfasts Not Reimbursable — The number of breakfasts served students that do not qualify for
payment. This includes second breakfasts, breakfasts not meeting meal pattern requirements, Head Start
financed breakfasts, etc.

?? Warning: Student Breakfasts Not Reimbursable = Full Price, Reduced Price Basic, Reduced Price
Severe Need, Free Basic, or Free Severe Need Breakfasts
Warning: Student Breakfasts Not Reimbursable = prior month's claim

7
?? Warning: Student Breakfasts Not Reimbursable > 5% of Total Breakfasts Reimbursable
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Adult Breakfasts — The number of breakfasts served to adults. This includes all meals served to paying and
nonpaying adults except lunches served to food service personnel.

?? Warning: Adult Breakfasts = prior month's claims

?? Warning: Adult Breakfasts= 0

?? Warning: Adult Breakfasts = Student Breakfasts Not Reimbursable

Percent of Free and Reduced Price Breakfasts Served — This figure will be calculated by the system by
adding Reduced Price Breakfasts with Free Breakfasts and dividing by Total Breakfasts Reimbursable.

Average Daily Participation (ADP) — This figure will be calculated by the system by dividing Total
Breakfasts Reimbursable by Number of Days Breakfast Served.

?? Warning: Breakfast Average Daily Participation (ADP) significantly differsfrom prior month
?? Error: Breakfast Average Daily Participation (ADP) > Breakfast Average Daily Attendance (ADA)

Percent ADP isof ADA — This figure will be calculated by the system by dividing Average Daily Participation
(ADP) by Average Daily Attendance (ADA).

SCHOOL SNACK PROGRAM
Buildi Served j
1050 - VIENITA HIGH
4020 - VIENIA ELER
1. Average Daily Attendance (ADAY ID
2. Number of Days After School Snacks Served ID
3. Reimbursable After School Snacks Served Students Only Count % Rate = Tatal
a. Full Price After Schoel Snacks IEI |$El.2? |$EI.EIEI
b. Beduced Price After School Snacks ID |$D.DE |$D.DD
c. Free After School Snacks (Area Elighble) Jo Js0.55 Js0.00
. Free After Schocl Snacks (ITon-Area Eligible) |D |$D.55 |$D.DD
d. Total After School Snacks Reimbursable (a+b + c) ID
4. Total After School Snacks Retmbursement |$D.DD
5. Btudent After Scheel Snacks Mot Beimbursable ID
&, Adult After School Znacks |D
7. Percent of Free and Reduced Price After School Snacks Served |D.DD%
8, Average Daily Participation (ADE) Jo.oo0
9. Percent ADP is of ADA [o.00%
Figure (5)

The School After School Snack Program section of the Claim (illustrated in Figure 5) contains the following
features:

Buildings Served — Displays the building number and name of each building served by the selected LEA.

Average Daily Attendance (ADA) — The LEA supplies this number by entering ADA of grades/classes in after
school snack participation. Round to the nearest whole number.
?? Error: After School Snack Average Daily Attendance (ADA) must be> 0

Number of Days After School Snacks Served — Enter the maximum number of days after school snacks were
served in any unit during the specified month.

?? Warning: Number of Days After School Snack Served > maximum possible school days per month
?? Error: Number of Days After School Shack Served must be > 0
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?? Warning: Number of Days After School Shack Served > Number of Days Lunch Served

Reimbursable After School Snacks Served Students Only —
Full Price After School Snacks — Enter total after school snacks served students at the full price and
the system will calculate the dollar total.
?? Warning: Full Price Shacks= 0
?? Warning: Full Price Snacks = prior month'sclaim
Reduced Price After School Snacks — Enter total after school snacks served students at reduced
priced and the system will calculate the dollar total.
?? Warning: Reduced Price Shacks= 0
?? Warning: Reduced Price Shacks= prior month's claim
Free After School Snacks (Area Eligible) — Enter total after school snacks served students at zero
cost in schools/sites determined to be Area Eligible. The system will calculate the dollar total. AreaEligible
can be defined as. “A school(s) in which the after school care program is conducted that has at least 50% of its
enrolled dildren eligible for free or reduced price meals, or the site(s) where the after school care program is
located is in an area served by a school in which 50% of its enrolled children are eligible for free or reduced
price meals. All reimbursable student snacks served at Area Eligible schools/sites are to be counted and
claimed asfree.”
?? Warning: FreeAreaEligible Shacks= 0
?? Warning: Free AreaEligible Shacks = prior month'sclaim
Free After School Snacks (Non-Area Eligible) — Enter total after school snacks served students at
zero cost in schoolg/sites determined to be Non-Area Eligible. The system will calculate the dollar total.
Non-Area Eligible can be defined as. A school(s) in which the after school care program is conducted that has
less than 50% of its enrolled children eligible for free or reduced price meals, or the site(s) where the after
school care program is located isin an area served by a school in which less than 50% of its enrolled children
are eligible for free or reduced price meals. All reimbursable student snacks must be counted, recorded and
claimed by type (free, reduced price and full price).”
?? Warning: Free Non-Area Eligible Shacks= 0
?? Warning: Free Non-Area Eligible Snacks = prior month's claim
Total After School Snacks Reimbursable — The system will calculate the combined number of full
price, reduced price and free after school snacks.

Total After School Snacks Reimbursement - The system will calculate the dollar amount to be paid to the
LEA for the After School Snack Program based on current reimbursement rates.

Student After School Snacks Not Reimbursable — The number of after school snacks served students that do
not qualify for payment. Thisincludes second snacks and snacks not meeting meal pattern requirements.
?? Warning: Student After School Snacks Not Reimbursable = Full Price, Reduced Price, Free Area
Eligible, or Free Non-Area Eligible Snacks
?? Warning: Student After School Snacks Not Reimbursable = prior month's claim
?? Warning: Student Snacks Not Reinmbursable > 5% of Total Snacks Reimbursable

Adult After School Snacks — The number of after school snacks served to adults. This includes all snacks
served to paying and nonpaying adults.

?? Warning: Adult After School Snacks = prior month's claims

?? Warning: Adult After School Snacks= 0

?? Warning: Adult After School Snacks = Students Snacks Not Rei mbursable

Percent of Free and Reduced Price After School Snacks Served — This figure will be calculated by the
system by adding Reduced Price After School Snacks with Free After School Snacks and dividing by Total
After School Snacks Reimbursable.

Average Daily Participation (ADP) — This figure will be calculated by the system by dividing Total After
School Snacks Reimbursable by Number of Days After School Snacks Served.
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?? Warning: After School Snack Average Daily Participation (ADP) > After School Snack Average Daily

Attendance (ADA)

?? Warning: After School Snack Average Daily Participation (ADP) significantly differs from prior
month

?? Warning: After School Shack Average Daily Participation (ADP) = After School Snack Average Daily
Attendance (ADA)

Percent ADP is of ADA — This figure will be calculated by the system by dividing Average Daily Participation
(ADP) by Average Daily Attendance (ADA).
?? Warning: After School Snack Average Daily Participation (ADP) > or = After School Snack Average
Daily Attendance (ADA)
?? Warning: After School Snack Average Daily Participation (ADP) > or = Lunch Average Daily
Attendance (ADA)

SPECTIAL MILK PROGRANM
Buildings Served ﬂ Milk Enrollment
1050 - VIENNA HIGH |
4020 - WIENIA ELERL |
Total I
1. Average Daily Attendance (ADA)Y II]
2. Mumber of Days Milk Served II]
3. Average Dairy Cost per 142 pint |$D oo
4. Charge to Student per 1/2 Pint [s0.00
5. Retmburgable Special Milke Served Students Only Count X Rate = Taotal
a. 1/2 Pinte Sold to Students [o [s0.02 Js0.00
b. 1/2 Pints Served Free to Students Eligible for Free Mill |D |$D.DD I$D.DD
c. Total Mlk Reimbursable count (a +b) |D
6. Total Special Milk Program Reimbursement I!BD.DD
7. Average Daily Participation (ATTP) |D.DD
Figure (6)

The SPECIAL MILK PROGRAM section of the Claim (illustrated in Figure 5) contains the following
features:

Buildings Served — Displays the building number and name of each building served by the selected LEA.

Special Milk Enrollment - Displays the number of students eligible to participate in the Special Milk Program
for each building and atotal for al buildings.

?? Error: Special Milk Enrollment must be entered for each building

?? Error: Total Special Milk Enrollment > Total National School Lunch Enrollment

Average Daily Attendance (ADA) — The LEA supplies this number by entering ADA of grades/classes
eligible for special milk participation. Round to the nearest whole number.

?? Error: Special Milk Average Daily Attendance (ADA) must be> 0

?? Warning: Special Milk Average Daily Attendance (ADA) > Total Special Milk Enrollment

Number of Days Milk Served — Enter the maximum number of days that milk was served for the specified
month.

?? Error: Number of Days Special Milk Served must be> 0
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?? Warning: Number of Days Special Milk Served > maximum possible school days per month

Average Dairy Cost per ¥2Pint — The average cost to the LEA for each Y2 pint of milk.
?? Warning: Average Diary Cost per 1/2 Pint= 0
?? Warning: Average Dairy Cost per 1/2 Pint is .05 > or .05 < Highest Dairy Cost per 1/2 Pint on
Application Agreement

Chargeto Student per ¥2Pint — The amount each student pays for each ¥ pint of milk.
?? Error: Chargeto Student per 1/2 Pint > allowed 6 cents profit margin

Reimbur sable After School Snacks Served StudentsOnly —
1, Pints Sold to Students — Enter the number of %2 pint milk served at full price and the system will
calculate the dollar total.
?? Warning: 1/2 Pints Sold to Students= 0
14 Pints Served Free to Students Eligible for Free Milk — Enter the number of ¥ pint milk served
free of charge and the system will calculate the dollar total.
?? Warning: 1/2 Pints Served Free to Students Eligible for Free Milk = 0, Free Milk checked on
Application Agreement
?? Warning: 1/2 Pints Served Free to Students Eligible for Free Milk > 0, Free Milk not
checked on Application Agreement
Total Special Milk Reimbursable — The system will calculate the combined number of % pints sold
and ¥z pints served free.

Total Special Milk Program Reimbursement - The system will calculate the dollar amount to be paid to the
LEA for the Special Milk Program based on current reimbursement rates. The rate fields will be automatically
populated according to amounts entered in the above fields for average cost and charge to student.

Average Daily Participation (ADP) — This figure will be calculated by the system by dividing Total Special
Milk Program Reimbursement by Number of Days Milk Served.
?? Warning: Special Milk Average Daily Participation (ADP) significantly differsfrom prior month
?? Warning: Special Milk Average Daily Participation (ADP) exceeds 3 times Special Milk Average
Daily Attendance (ADA)
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Figure (7)

Comment— This comment box is reserved for DESE School Food Services personnel as well as the LEA to
correspond messages regarding their Reimbursement Claim. These comments can be viewed by both the LEA
and DESE. The maximum characters alowed are 1000.

ﬂl The Save button will update and store the new or modified data for the selected meal count center of the
specified LEA. During this process, it will also examine the data with edit checks to verify that valid data has
been entered. 1t will close the screen and return to the Claim Summary screen.

The Errors button will be displayed when the data has not passed all specified edit checks. When

pressed, another window will appear displaying the errors and warnings that occurred with the data. These need
to be resolved before submitting the datato DESE.

The Warnings button will be displayed when the data has not passed all specified edit checks.
When pressed, another window will appear displaying the warnings that occurred with the data. These should
be assessed before submitting the datato DESE.
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Claim Summary

The Claim Summary WEB screen is accessed by clicking the Claims for Reimbursement bullet at the top of the
screen (School Food Services System Header) or by selecting from the Menu selection box on the School Food
Services Main Menu WEB screen.

The Claim Summary contains summary totals for each nutrition program distributed to students for the selected
LEA (Local Education Agency). Initia claim, amendment claims and grand total of all claims present the data
that is separated by building. Any Errors and Warnings from edit checkswill be noted from the “ Claim for
Reimbursement” screen. Dueto the length of this page, it will be subdivided and discussed accordingly.

Functionality

It isimportant to note again that all applicable Edit Checkswill be presented initalic. Edit checks can be
defined asinspections the program performs to ensure that valid data has been entered.

The question mark box ﬂ noticed throughout the pages will directly take you to a help feature for the section
you are inquiring.

SessiomDate=07/07/2001

. & Help o Application-A sreement T
School Food Services \l i e SassionD = 14120
Claim Summa & Logon/Logoff & Annual Income & Expense Report ::zzﬁ?ﬁ;fﬁg‘mm
_ & School Food Services enu & Child Nutrition Programs Summary 10
School Year/Month & Public © Charter " Non-Public ¢ Other i

[2000-2001 =] [Oct-2000 o] [ 5l s M
Year 2000-2001 LEA Name 30UTH CALLAWAY CO. R-II Agreement Number 014-130-1234
LEA Status APPEOVED LEA Type PUBLIC |LEA Histary j

Submit | 2| Uplosd Claim Data. |
Figure (7)

Upload Claim Data

| The Upload Claim Data button utilizes the function of transferring spreadsheet data
supplied by districts to this application.

Ml The Submit button performs the same functions as the Save button. In addition, will save the current
datathen verify it for errors/warningsby running all edit checks. The datawill be saved, but not submitted until
al errorsare corrected. After the LEA successfully submits data, changes cannot be made to the Claim. Itis
then waiting DESE approval of payment. Changes may only be made through the amendment process (see next
section). The Submit button is visible only when anew claim is pending submittal.

MI The Amend button provokes the functionality of producing another claim used for correcting errors
submitted in the previous claim. An amendment cannot be performed until the previous claim is submitted and
approved for payment.
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Claim Payment Summary

Claim - Select Date Lunch Breakfast Snack Special Milk Total Status
Original ﬂO?fDéQUUl $10,239 53 Fo.00 F0.00 ko.00 §10,239.53 Error
Claim: Criginal
LEA Meal Count Centers Enter/Edit Clain Claim Amount Claim Edits
1 |1050 - SOUTH CALLAWAY HIGH Eid $10,239.53 Eivor
2 |3000- SOUTH CALLAWAY MIDDLE B $0.00 Eivor
3 /4020 - SOUTH CALLAWAY FLEM. il $0.00 Eivor
Andit ID: WALLEY
Figure (8)

Claim Payment Summary — The Clam Payment Summary section illustrates all claims that have been
submitted for the designated month and year. The data and total of each claim are displayed by program

category and status. The Select button El is used to display the totals for each building at the bottom of the
screen. The status of each claim includes pending, approved, and paid.

Claim - The Claim section displays each Meal Count Center, their claim amount, the status of their edits and an
Enter/Edit Claim button El used to invoke the Claim for Reimbursement screen.
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Claims Pending DESE Approval (DESE ONLY)

The DESE Claim Approval WEB screen is accessed by selecting from the Menu sel ection box on the School
Food Services Main Menu WEB screen.

The DESE Claim Approval contains alist of Edit Checksfor al participating districts and an accessto edit the
Claim on the “ Claim Summary” screen.

Functionality

It isimportant to note again that all applicable Edit Checks will be presented initalic. Edit checks can be
defined asinspections the program performsto ensure that valid data has been entered.

The question mark box ﬂ noticed throughout the pages will directly take you to a help feature for the section
you are inquiring.

Claims Pending DESE Approval — The Claims Pending DESE Approval list displays the participating LEA,

the status of the Edit Checks and an Edit Claim button E' used to display the “Claim Summary” screen. The
status of each Edit Check includes OK, Warning, or Error.

Mass Approval M558 approvel | The Mass Approval button is used to approve all pending claims that have

“OK” or “Warning” Edit Check status.

The Assistant Director and Director of School Food Services will have sole access to the Approve ﬂl

and Disapprove Ml. Upon selection Approve, the system will record the current date and change the
status of the claim to “approve.” If Disapprove is chosen, the reasons should be noted in the Comments section
located at the end of the page. The claim will then have to be re-submitted after edits have been completed
either by DESE or the district. Authorized DESE personnel will then examine the claim for approval. The
approved claim will be stored for history.
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& Help o Application-A greement

& LienuList & Claim for Reimbursement
& Logond ogoff & Annual Income & Expense Repott

& 3chool Food Services Mern o Child Hutrition Programs Summary

Mass Approval | Cancell

Claims Pending DESE Approval
LEA Year Month Edit Check | Edit Clain
1 |001-092 ADATR CO.R-II 2001 Jan-Reg OK 22
2 [007-123 ADRIAN R-TIT 2001 Jan-Reg OK 22
3 |103-129 ADVANCE R-IV 2001 Jan-Reg OK 22
4 | 096-098 AFFTON 101 2001 Jan-Reg OK B4
5 |038-046 ALBANY R-IIT 2001 Jan-Reg B2l
& [079-078 ALTENBURG 48 2001 Jan-Reg OK B2l
7 |075-087 ALTON R-IV 2001 Jan-Reg OK ed
8 |093-120 APPLETON CITY R-II 2001 Jan-Reg )
9 [047-062 ARCADIA VALLEY R-IT 2001 Jan-Reg OK ed
10 |039-135 ASH GROVE R-IV 2001 Jan-Reg OK ked
11 |061-150 ATLANTA C-3 2001 Jan-Reg OK Ed
12 |055-110 AURORA R-VIIT 2001 Jan-Reg OK Ecd
13 |034-124 AVAR-I 2001 Jan-Reg OK 22
14 |002-090 AVENUE CITY R-IX 2001 Jan-Reg OK B4
15 |049-135 AVILLA R-XITT 2001 Jan-Reg OK B2l
16 [077-101 BAKERSFIELD R-IV 2001 Jan-Reg OK B2l
17 [007-122 BATLARD R-IT 2001 Jan-Reg OK ked
18 |096-099 BAYLESS 2001 Jan-Reg OK )
1% |103-128 BELL CITY R-II 2001 Jan-Reg OK ed
Audit ID: TWILSON
A
i

Ilissouti Department of Elementary and Secondary Education

Send Questions to: dmaddox@imaild dese state mous
Figure (10)
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